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Job application form (Interactive form)
The application form plays the most important part in our selection process. It is on the basis of the form that we decide whether you will be short listed for interview or not. Please do not send us your CV because it may include the kind of personal details that our equal opportunities policy does not allow us to show the Interview Panel. Please note that this form will be kept on file for 12 months.
1. Applicant information
	Title
	Enter Title
	Last Name
	Enter Last Name
	First Name
	Enter First Name

	Home Address
	Enter Home Address

	City
	Enter City
	County
	Enter County
	Post Code
	Enter Post Code

	Telephone
	Enter Telephone
	E-mail Address
	Enter Email Address

	Position Applied for
	Enter Position Applied for
	Date Available
	Enter Date Available

	Current Salary
	Enter Current Salary
	Pay scale/grade 
(if applicable)
	Enter Pay scale/grade
	Additional allowances 
(if applicable)
	Enter Additional allowances


2. References
Give the name and address of two people who we can contact for references, one of whom should be your current employer. The referees must be able to comment on your knowledge, experience and your ability to do the job you have applied for.
Referee 1
	Full Name
	Enter Full Name
	Job Title/
Relationship
	Enter Job Title/Relationship

	Company
	Enter Company

	Address
	Enter Address

	Telephone
	Enter Telephone
	Fax
	Enter Fax Number

	Email
	Enter Email Address

	May we approach this referee before interview?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	Period of notice req.
	Period of notice required


Referee 2
	Full Name
	Enter Full Name
	Job Title/
Relationship
	Enter Job Title/Relationship

	Company
	Enter Company

	Address
	Enter Address

	Telephone
	Enter Telephone
	Fax
	Enter Fax Number

	Email
	Enter Email Address

	May we approach this referee before interview?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	Period of notice req.
	Period of notice required


3. Work details
	State any dates on which you will not be available for interview
	State any dates on which you will not be available for interview

	Please give us dates of any holidays you have already arranged
	Please give us dates of any holidays you have already arranged

	Do you require a work permit?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 


	If yes, when does it expire?
	If you require a work permit, when does it expire?

	If yes, please specify
	If you require a work permit, please specify


4. Education, Training and Qualifications (from age 11)
Please give as much detail as you can, starting with secondary school.  Continue on a separate sheet if necessary.
	Date From
	Enter From Date
	Date To
	Enter To Date

	Date qualification awarded
	Enter Date qualification awarded

	Name of School/College
	Enter Name of School/College

	Address
	Enter Address

	Major subjects studied
	Enter major subjects studied

	Qualifications obtained
(level/grade)
	Enter qualifications obtained


	Date From
	Enter From Date
	Date To
	Enter To Date

	Date qualification awarded
	Enter Date qualification awarded

	Name of School/College
	Enter Name of School/College

	Address
	Enter Address

	Major subjects studied
	Enter major subjects studied

	Qualifications obtained
(level/grade)
	Enter qualifications obtained


	Date From
	Enter From Date
	Date To
	Enter To Date

	Date qualification awarded
	Enter Date qualification awarded

	Name of School/College
	Enter Name of School/College

	Address
	Enter Address

	Major subjects studied
	Enter major subjects studied

	Qualifications obtained
(level/grade)
	Enter qualifications obtained


	Date From
	Enter From Date
	Date To
	Enter To Date

	Date qualification awarded
	Enter Date qualification awarded

	Name of School/College
	Enter Name of School/College

	Address
	Enter Address

	Major subjects studied
	Enter major subjects studied

	Qualifications obtained
(level/grade)
	Enter qualifications obtained


Other Courses or Opportunities

Provide here details of any other courses or opportunities which enabled you to acquire training/skills appropriate to the vacant position and not stated in sections 4 or 5, including memberships of professional associations.
	Enter details of any other courses or opportunities


5. Employment and other experience relevant to your application

Please start with your current/most recent job. Only a summary is required here. Detailed information can be given in section 6. Continue on a separate sheet if necessary.
	Date From
	Enter From Date
	Date To
	Enter To Date

	Company
	Enter company

	Address
	Enter address

	Telephone
	Enter telephone

	Responsibilities
	Enter responsibilities

	Reason for leaving
	Enter reason for leaving


	Date From
	Enter From Date
	Date To
	Enter To Date

	Company
	Enter company

	Address
	Enter address

	Telephone
	Enter telephone

	Responsibilities
	Enter responsibilities

	Reason for leaving
	Enter reason for leaving


	Date From
	Enter From Date
	Date To
	Enter To Date

	Company
	Enter company

	Address
	Enter address

	Telephone
	Enter telephone

	Responsibilities
	Enter responsibilities

	Reason for leaving
	Enter reason for leaving


	Date From
	Enter From Date
	Date To
	Enter To Date

	Company
	Enter company

	Address
	Enter address

	Telephone
	Enter telephone

	Responsibilities
	Enter responsibilities

	Reason for leaving
	Enter reason for leaving


6. 
Statement in support of application
Write a short paragraph on each of the criteria listed in the Person Specification to show why you would be suitable to fill the vacant post.  You should read all the Person Specification criteria before completing this section.

The post will be offered to the person who demonstrates to the Interview Panel that they can best satisfy the selection criteria through their education or training, the positions held and skills required.

Sometimes activities not related to work have allowed you to gain additional skills and experience.  Continue on a separate sheet if necessary.
	Write a short paragraph on each of the criteria listed in the Person Specificaion - educational requirements, experience, essential skills and knowledge, essental personal qualities, and desirable skills and qualifications - to show why you would be suitable to fill the vacant post.  


7. Disclaimer and Signature

Providing any misleading or false information to support your application, or canvassing directly or indirectly for an appointment will disqualify you from applying; or if appointed will render you liable to dismissal without notice. The position is subject to receipt of satisfactory references and completion of probationary period.
Declaration

I hereby declare that I have understood and complied with the requirements laid down in the previous pages and I agree that the information given on this form may be used for registered purposes under the Data Protection Act, 1998.
	Signature
	Enter Signature
	Date
	Enter Date of Signature


