
HR Staff Disability Survey

Name

Department 
Do you have a disability?

As part of its Equal Opportunities Monitoring the University is updating the information it holds about employees in relation to disability. We are, therefore, writing to you to ask about any disability you may have.
The information you provide will be held confidentially. It will not be passed to your line manager unless you choose to make a disclosure to the University
Why is this information being collected?

There are two reasons to collect this information:
• Each year all universities have to provide statistics about their workforce to the Higher Education Statistics Agency (HESA). From this year, HESA requires us to ask employees about types of impairment and long-term medical conditions, not just whether you consider yourself to be disabled
• The University wishes to monitor its progress in recruiting and retaining disabled employees. This information will help us to assess whether we are recruiting and making appropriate provision for disabled people.
What do we mean by ‘disabled’?
In law, this is defined as a physical or mental impairment which has a substantial and long-term adverse effect on a person's ability to carry out normal day-to-day activities’
The term ‘disabled’ covers a wide range of impairments and long-term medical conditions which may include physical or mobility difficulties, sensory impairments, specific learning difficulties such as dyslexia, mental health difficulties such as depression and medical conditions such as cancer, diabetes, multiple sclerosis (MS), epilepsy or HIV.
Please select the most appropriate option from the list below:
	Long-standing illness or health condition (such as cancer, HIV, diabetes, chronic heart disease, or epilepsy )
	

	Mental health condition (such as depression or schizophrenia) 


	

	No Known disability 


	

	Other type of disability


	

	Physical impairment or mobility issues (such as difficulty using arms or using a wheelchair or crutches) 
	

	Question not Answered 


	

	Specific Learning disability (such as dyslexia or dyspraxia)


	


What if I need some support? 
If you have a disability or long-term medical condition, you may need some support – either now, or in the future. We can only provide and monitor
support effectively, however, if we know and understand what support you need. Making a disclosure to the University will normally mean that your line manager and HR will be informed and discuss with you any reasonable adjustments that can be put into place. Some of you will already have gone through this process. If you are happy to disclose your disability to the University or already have done so, please indicate this below:
Disclosure 
	I do not need to disclose a disability to the University 

	

	I have disclosed a disability to the University 

	

	I would like to disclose a disability to the University 

	


 What procedures are there for getting out of the building in an emergency if I am disabled?
 If you have mobility difficulties or a sensory impairment that would present problems for you in an emergency evacuation of the building, it is important that you let us know. We will then arrange for you discuss a Personal Emergency Evacuation Plan with the University Fire Officer.
Please note that a Plan can be produced even if you have a temporary injury or condition that makes it difficult for you to get in and out of the building.
Evacuation Plan
	I do not need an Emergency Evacuation Plan 
	

	I think I may need an Emergency Evacuation Plan at some point in the future 
	

	I would like to discuss an Emergency Evacuation Plan as a matter of urgency 
	


If you would like further information about what disclosure means or you would like to discuss any requirements you may have for a reasonable adjustment in the workplace, please tick the box below or contact the Equality and Diversity Advisor, [Name] by email at:[email], or by phone [Telephone no.]. These discussions will be treated in the strictest confidence.
Discussion 
	I do not need to discuss my circumstances with the Equality and Diversity Adviser  
	

	I would like to discuss my circumstances with the Equality and 

Diversity Adviser 
	

	I would not like to discuss my circumstances with the Equality & Diversity Adviser 
	


Is there a network for disabled employees?

The University is trying to establish a network for disabled employees to
· Provide mutual support 

· Offer opportunities to share experiences about areas of concern 
· Comment on and influence University policy and practice on disability related issues 
Please indicate below whether you would like to be involved in such a network.
Network
	I would like to be involved in a face-to-face network  

	

	I would like to be involved in an online forum 

	

	I would not like to be involved in a network 

	


Further information about the University’s Disability Policy for Staff and the sorts of reasonable adjustments that can be considered within the workplace can be found on the Equality and Diversity Website at: [Equality and diversity web pages] 






